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			   2-4 Dec 2016 Yellow Ribbon Venue
				    St. Louis, Missouri Area

This is a combined synopsis/solicitation for 2-4 Dec 2016 Yellow Ribbon Venue.  This announcement constitutes the only solicitation, quotes are being requested and a written solicitation will not be issued. This solicitation is being issued as a Request for Quotation (RFQ). The NAICS code is 721110. This requirement is being advertised unrestricted.  It is incumbent upon the interested parties to review this site frequently for any updates/amendments to any and all documents. You will not be eligible to receive an award if you are not in the System for Award Management database. 

Scope/Deliverables.  See following “Statement of Work”.

Evaluation Criteria.  The evaluation criteria for this requirement will be lowest price technically acceptable. The Contracting Officer reserves the right to award to other than the low bidder based on the following items in the respective order: Technical acceptability compared to price resulting in the best overall value for the Government.  Past performance and active exclusions through mandatory reporting systems may also play a factor.  If past performance references are required on this synopsis they will be listed here: N/A 

Additionally the following FAR Clauses and Provisions apply to this acquisition:
52.204-16 Commercial and Government Entity Code Reporting
52.204-18 Commercial and Government Entity Code Maintenance
52.209-10 Prohibition on Contracting with Inverted Domestic Corporations
52.211-16 Variation in Quantity
52.212-1 Instructions to Offerors - Commercial Items
52.212-2 Evaluation - Commercial Items
52.212-3 Alt I Offeror Representations and Certification - Commercial Items Alt I
52.212-4 Contract Terms and Conditions - Commercial Items
52.212-5 Contract Terms and Conditions Required to Implement Statutes or Executive Orders Commercial Items
52.222-3 Convict Labor
52.222-19 Child Labor – Cooperation with Authorities and Remedies
52.222-21 Prohibition of Segregated Facilities
52.222-26 Equal Opportunity
52.222-36 Affirmative Action for Workers with Disabilities
52.222-50 Alt I Combating Trafficking in Persons, Alt I
52.223-18 Encouraging Contractor Policies to Ban Text Messaging While Driving
52.225-1 Buy American Act - Supplies
52.225-13 Restrictions on Certain Foreign Purchases
52.232-33 Payment by Electronic Funds Transfer-System for Award Management
52.232-40 Providing Accelerated Payments to Small Business Subcontractors
52.233-3 Protest After Award
52.247-65 F.O.B. Destination
52.252-2 Clauses Incorporated by Reference 
52.252-6 Authorized Deviations in Clauses

Applicable DFARS Clauses and Provisions included:
252.203-7000 Requirements Relating to Compensation of Former DOD Officials
252.203-7002 Requirement to Inform Employees of Whistleblower Rights
252.204-7008 Compliance with Safeguarding Covered Defense Information Controls
252.204-7011 Alternate Line-Item Structure
252.204-7012 Safeguarding of Unclassified Controlled Technical Information
252.204-7015 Disclosure of Information to Litigation Support Contractors
252.211-7003 Item Identification and Validation
252.223-7008 Prohibition of Hexavalent Chromium 
252.225-7000 Buy American Act – Balance of Payments Program Certificate
252.232-7003 Electronic Submission of Payment Requests and Receiving Reports
252.232-7006 Wide Area Workflow Payment Instructions
252.232-7010 Levies on Contract Payments
252.244-7000 Subcontracts for Commercial Items
252-247-7023 Notification of Transportation of Supplies by Sea

Payment Terms.  WAWF will be used for mandatory payment for this acquisition; and you are required to be registered with SAM.GOV with a current and valid Cage/Duns Number. 


Delivery Terms.  N/A



Delivery Date:  Event dates are as follows: Friday-Sunday, 2-4 December 2016

Submission.  Offerors shall submit their quote on the attached “Statement of Work”, please provide unit prices with a grand total, CAGE Code, business size and designations, and the contractor must remit a completed copy of the Offeror Representations and Certifications – Commercial Items (FAR Clause 52.212-3).  An offeror shall complete only paragraphs (b) of this provision if the offeror has completed the annual representations and certificates electronically via http://www.acquisition.gov. 







Part (b) states: 
1) Any changes provided by the offeror in paragraph (b)(2) of this provision do not automatically change the representations and certifications posted on the SAM website. 
2) The offeror has completed the annual representations and certifications electronically via the SAM website accessed through https://www.acquisition.gov. After reviewing the SAM database information, the offeror verifies by submission of this offer that the representation and certifications currently posted electronically at FAR 52.212-3, Offeror Representations and Certifications—Commercial Items, have been entered or updated in the last 12 months, are current, accurate, complete, and applicable to this solicitation (including the business size standard applicable to the NAICS code referenced for this solicitation), as of the date of this offer and are incorporated in this offer by reference (see FAR 4.1201), except for paragraphs N/A.


The government will not accept incomplete proposals/quotations. Offers will be evaluated on technical acceptability and price for the overall best value. The Contracting Officer is not responsible for locating or obtaining any information not identified in the offer. If an offer cannot comply with every requirement, that offer will not be technically acceptable, and therefore will not be considered. Once an offer has been determined to be technically acceptable, and in compliance with all directions in this solicitation, the Government will award to the offeror with the best overall value. 

Response.  The full text of a clause may be accessed electronically http://farsite.hill.af.mil/.  Offers must be received NLT 10:00AM CST on 17 November 2016. Quotes can be emailed to: barbara.a.stieferman.civ@mail.mil. Offers received after this date and time will be considered as late submissions in accordance with FAR Clause 52.212-1(f) – Instructions to Offerors – Commercial Items, and will not be evaluated or considered.  Please refer any questions to email address Barbara.a.stieferman.civ@mail.mil or phone 573-638-9500 Ext 37425.

Contracting Office Address: 
7101 Military Circle
Jefferson City, Missouri  65101 
United States 

Primary Point of Contact: 
Barbara A. Stieferman
Barbara.a.stieferman.civ@mai.mil


PLEASE SEE THE FOLLOWING STATEMENT OF WORK:



Yellow Ribbon Reintegration Program Event 3-4 DEC 16, St. Louis, Missouri
1. Event Schedule
a.  Friday, 2DEC16, 1:00p-6:00p
i. Staff set up from 1:00p-6:00p
b. Saturday, 3DEC16, 6:30a-5:00p
i. Staff set up from 6:30a-7:30a
ii. Event registration 7:30a-9:00a
iii. Event conducted from 9:00a-5:00p
c.  Sunday, 4DEC16, 6:30a-2:00p
i. Staff set up from 6:30a-7:30a
ii. Event conducted from 8:00a-2:00p
2. Sleeping Room Requirements Both Room Block
a. Requesting Blocked Lodging
i. 129 rooms Friday night, 2DEC16
ii. 175 rooms Saturday night, 3DEC16
1. Room block specifications
a. Blocked rooms – IPO – Individual reserves and pays the invoice
b. Room block titled “Yellow Ribbon”
c. Online room block management & online reservations
d. Rooms in room block at government rate or less
e. Prefer all lodging rooms near Yellow Ribbon meeting space
f. Prefer complimentary Wi-Fi internet for Yellow Ribbon room block rooms
g. Lodging offered at an overflow location must be within close proximity of the host event location (roughly no further than 10 minute commute.) If applicable.
COST:  304 ROOMS X $__________(cost per room)=$___________
(ALL BLOCKED LODGING WILL BE PAID FOR BY THE INDIVIDUALS PLEASE DO NOT INCLUDE THIS FEE ON YOUR TOTAL QUOTE)
3. Meeting Room Requirement
a. One meeting room – Yellow Ribbon General Session – Prefer 24 hr. hold 2DEC16-4DEC16.
i. Set up with crescent rounds, with table cloths/draped, pads of paper and pens
ii. Seat 410 people
iii. Water stations & large trash cans
iv. Outside meeting room, seven 6’ tables with table cloths/draped, set up for registration for Saturday, 3DEC16, 2:00 pm, and Sunday, 4DEC16 at 6:00 am.
COST $___________________________
b. Four Meeting Rooms – Briefing rooms - Prefer 24 hr. hold 2DEC16-4DEC16
i. Each meeting room to seat 110 people
ii. Each meeting room set classroom style, with table cloths/draped, pads and pens
iii. Outside meeting room, one 6’ tables with table cloths/draped set up NLT 7:00 am for registration for Saturday, 3DEC16 only
iv. Each meeting room to have water stations and large trash cans
COST $____________________________
c. Two meeting rooms – Counseling/Interviews - Prefer 24 hr. hold 2DEC16-4DEC16
i. Each room set one round table, with table cloths, pads of paper and pens
ii. Each room to seat 6 people
iii. Lodging rooms may be used for counseling rooms however must have the beds removed. (If using lodging rooms, will need 5 keys made for staff to each room.) 
iv. Each room have water stations & trash cans

v. 


COST $____________________________
d. One meeting room–Yellow Ribbon Headquarters – Must have 24 hr. hold 2DEC16-4DEC16
i. Conference/Rectangle table style/draped not skirted
ii. Four 6’ tables and 2 chairs per table
iii. Locking capabilities – will need 8 keys for staff
iv. Must be on same floor as the briefing rooms
v. Mini refrigerator provided in room
vi. Water stations & large trash can
COST $____________________________
e. Two rooms connected – Childcare (Ages 0-1 & 2-5) – Must have 24 hr. hold 2DEC16-4DEC16
i. Prefer option to have panel wall partially opened or closed for easy access between rooms
ii. Outside each room, one table with two chairs for registration
iii. Each room set with four tables with chairs
iv. Suitable for 40 children (federal law requires 35 square feet per child)
v. Mini refrigerator provided in room
vi. Water station with plastic cups and large trash cans
COST $____________________________
f. Two rooms – Youth Activities (Ages 6-12 & 13-17) – Prefer 24 hr. hold 2DEC16-4DEC16
i. Outside each room, one table with two chairs for registration
ii. Each room set with two rounds w/10 Chairs for activities
iii. Each room set with two 6’ or 8’ tables with chairs for staff use
iv. Each room contain open space for circle group work
v. Each room suitable for 20 Youth (federal law requires 35 square feet per child)
vi. Each room set with water station with plastic cups and large trash cans
COST $____________________________
g. Exhibitor Space – Vendors – Setup NLT 7:00am –3DEC16-4DEC16
i. Can be a room or open foyer area
ii. Set up with 30 6’ tables, two chairs per table
COST $____________________________

4. A/V Requirements
a. Saturday, 3DEC16
i. A/V requirements for Yellow Ribbon Headquarters
1. Strong Wi-Fi Access
ii. A/V requirements for General Session & Each Briefing Room
1. AV cart with power and power strip
2. Large Projector Screen
3. Mic set up (cordless handheld) with speakers or tie in to house sound, including necessary cables
b. Sunday, 4DEC16
i. A/V requirements for Yellow Ribbon Headquarters
1. Strong Wi-Fi Access
ii. A/V requirements for General Session & Each Briefing Room
1. AV cart with power and power strip
2. Large Projector Screen
3. Mic set up (cordless handheld) with speakers or tie in to house sound, including necessary cables
COST $_____________________________



5. Other Requirements
a. Yellow Ribbon Staff will bring in their own laptops, projector, screens, and miscellaneous equipment. Hotel must not charge additional fees for bringing in own equipment.
b. Prefer all meeting space within close proximity of one another/all on one floor as much as possible.
c. Prefer parking costs for all Yellow Ribbon staff and attendees at no additional charge.

d. Prefer unlimited access to a copy machine and FAX machine at no additional charge. (In case of last minute, unplanned purposes only.)
e. Will need 10 easels for Yellow Ribbon signage use
f. OPSEC – Contract awardee hotel personnel (to include sub-contractors if applicable) may be required to set through a 30 minute Security Brief prior to Event (teleconference or in-person)

COST $_______________________________


6. Proposal Requirements
a. Proposal must address ALL criteria above to be considered
b. Proposal must include a hotel layout
c. Proposal must identify hotel space proposed for each above requirement
d. Proposal must include proposed meeting room names for each requirement above
e. Proposal must include vital hotel information; Address, phone, DUNS #, Cage Code, etc.
f. Proposal must include a detailed, all inclusive, expense sheet
g. Proposal must reflect tax exempt cost estimate


TOTAL QUOTE WITHOUT BLOCKED LODGING (BLOCKED LODGING
WILL BE PAID FOR BY INDIVIDUALS)

$___________________________________________


COMPANY NAME:______________________________________________

ADDRESS:________________ _____________________________________

POC:___________________________________________________________

PHONE NUMBER:_______________________________________________

CAGE CODE OR DUNS NUMBER:________________________________
(MUST BE REGISTERED IN SAM.GOV)





